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IN CASE OF FIRE
DO NOT USE 
ELEVATORS
USE STAIRS

Remain calm
Take personal belongings and move quickly, 
in an orderly manner, towards your nearest 
exit. Proceed to the emergency assembly 
point at the COLA. 
Students: Sit in your roll call lines and follow 
teacher instructions.
Sta�/Visitors: Ensure your presence is noted.

EVACUATION PROCEDURE

EVACUATION PLAN
3 SECONDS ON / 3 SECONDS OFF BELL
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